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" APPLICATION FOR RECORDS DISPOSITION STANDARD marta

-

I;\STRL(T]O\*; Prepare in dupllcatc and forward ro the Records Management Analyse, Mana;.,c munt Systems Division

3. Dept., Division, Subdivision & Admmnst#rmg Office Address FOR RECORDS MANAGEMENT DIVISION‘USE
“General Manager's Office | W % E“{ﬁb Application No.  Date Completed
Division of Equal Employment Opportunlty ] vy Ny - |D
Suite 1300 L N 1876 7 - 105 i 30 1976 |
100 Peachtree St., N.W. . ’ © | %. Application Date 2. Dept. Application No.
Atlanta, GA 30303 \ ; 02/05/76

4. Person to Contact A Y Workir;g Title b 6. Telephone No.
Ga11 Y. Winfrey 'Executive Secretary 586-5240
7. ACTION REQUESTED i !
X1 ESTABLISH DISPOSITION STANDARD; DISPOSE OF PRESENT ACCUMULATIONS:;
—J RECORD WILL CONTINUE TO ACCUMULATE, & NO FURTHER ACCUMULATION ANTICIPATED. .
B. Earliest & Latest Dates of Series B Exact Series Title ' ‘
1972 - Present Vendor Contract Compllance Flle

10. What is the tunction of the office in which this record series is created?

The Division of Equal Employment Opportunity is responsible for ensuring
that the Authority meets of exceeds all federal, state, and local EEO
legal requirements. Specifically, the EEO staff (1) monitors the Author-
ity's affirmative action program to maintain an adequate level of minority
~and female employment, (2) conducts a compliance review of all MARTA con-
tractors and subcontractors to require programs of affirmative action, and
(3) encourages minority business utilization by the Authority and its con-
tractors to maximize opportunities for minority and small businesses to
participate in the MARTA project.

ATDE—— - ceme—_ L

11. This file contains the following documents (include form numbers and titles, if any, and fiie acrangement):

Documents relating to: EqUal Employment Opportunity compliance status of all firms
contracting to perform services for the Authority.

Includedare: Affirmative Action Programs, compliance requests, recommendations
of 1nvestlgat10ns, and correSpondence. .

Fieisarrangea: ~ Alphabetically, by name of firm.

ATTACH SAMPLES OF THE FILE a
12. Equipment Occupied No. of Drawers Cu. Ft. of Records ‘ No. of Drawers Cu. F1. of Records
Annual Rate of Accumulation .
Letter-size File Drawers /0 ;‘Zo s /SO
Leaai-size Fi _ . In Officels) in Storage Areals) |
egai-size File Drawers "I Floor Space Occupied (Square Feet) L N f“ .
IR i S b e
) : Thig 'S ednng Al Prior
&" sﬁ gs B ) :Vear‘s Year's ‘>iar s | Year's
e e e s e e S e e AVERAGE DAILY REFERENCE . ';‘
| T , € s 5 2. | 0 0
M-3012 -




QUEST{ON-NA[RE Place an "x" ln.t'he proper column. If angwf} is “YES.” p;ease explain
YES  NO | ‘
13. [X ] [ ] Is this the Record Copy of the series? ‘ .
14,0 ] [X]Istherea duplication of this series in another office or agency?
15.[ ] ("[X] ts the information contame,d in thi senes ever summarized or publ:shed‘*Aftach copy.
ShMple AT TAac -
16.[ ] (x] Does the senes contam classified tnformat:on requiring secunty handling?
17.[ 1  [X] Does the series initiate, amend or terminate agency policies and procedures?
18. [X] [ 1 Could the function be performed if the files were lost or destroyed? .
19.[ 1] [X] Is the series {or major portion of it) regularly microfilmed? If yes, why?
20.[ 1 [X] Does the record series provide data as input to an EDP file?
21.[ ] [X] Does the record series contain documentation produced as EDP printout?

22.1 1 [X] Has the Federal Government issued instructions governing reteptio'nldisposition of these files?

23.[ 1] [X] Will there be a need for these records 10, 15 years from now? If yes, what?

_

24. REQUIREMENTS. The following requires the files to be kept .__ué _‘.-..‘vear‘s:

a.[ ]STATE b. [ ]STATUTEOF c. [ JAUDIT d.[ ] FEDERAL . [X] ADMINISTRATIVE f. [ ] HISTORICAL
LAW LIMITATION PERIOD LAW DECISION VALUE
*(Cite Law, Statute, or other_ reason for the retention requirement)

-,

25, AGENCY RECOMMENDATIONS: This agency recommends that the file series be cut off at the end of each

-{ ] CALENDAR YEAR .| ] FISCAL YEAR -[ ] Other

——.month(s}/ ___ . _. year(s):
Transfer to | | State Records Center | | Local Holding Area;hold ___ .. year(s):

] Hold in the current files area
]
| Destroy.
]
]

Transfer to Archives for permanent retention.

Destroy immediately after cut-off.

Other: (Spec:fy}.e\, \Wo Q.V- . . .
U on eempleti of contradét, . remove folder from active file; place
in 1nact1ve file; cut off inactive file at end of each calendar year;
hold in current files area for 1 year; then transfer to State Records

{Indicate briefly rat:orﬁule for ecommendatlons above/or write additional remarks):
Center; hold 5 years; estroy

[
[
[
|
[
[X

[ 26. APPROVALS -

Approved hp 1 e Officer.  Date Approved Lega] Counsw ﬂ " Date
Apﬁioved wision of Audit , "Date i
. ma/wu 7 @zg:g{Q "2 ‘7_276 -

. Approved MARTA Management Advisory Commnttee Date

w‘ﬁag " Departrment of mrch;"\;e_s“*nd_l-‘li's_t—or';y T T Dae 7]
st AX 3-29-7(




